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POSITION DESCRIPTION 
Form Revision Date: 11/2016 

COMPENSATION DIVISION 
DEPARTMENT OF STATE CIVIL SERVICE 

P.O. BOX 94111- CAPITOL STATION 
BATON ROUGE, LA 70804-9111 

SCSPDS@Ia.gov 

1 TYPE OF REQUEST 
Check appropriate request boxes. If master job description, please attached master list of positions. 

IZI UPDATE D AGENCY APPEAL D MASTER __ #requested 

D JOB CORRECTION D 5.3 APPEAL D CAREER POSITION NUMBER 

PROGRESSION GROUP 

MAJOR AGENCY CODE & 
PERSONNEL AREA CODE 

D NEW POSITION 

CURRENT OFFICIALJOB TITLE (IF POSITION IS IN A CPG, LIST CAP OF ALLOCATION) 

7 

REQUESTED OFFICIAL JOB TITLE 

EMPLOYEE GROUP (CHOOSE ONE) 

D FTHOURLY D FTSALARY 

3 GENERAL INFORMATION 

EMPLOYEE'S NAME- LAST, FIRST 

Vertie Gary 

AGENCY /DEPARTMENT- OFFICE- DIVISION 

LA DOTD-HQ/Office of 

D PT HOURLY 

n 36/Unit 003 

0276 

CURRENT PAY LEVEL 

TS-320 

REQUESTED PAY LEVEL 

TS-320 

Employee Qualifies For Job 

181 Yes D No 

50566755 

CURRENT OFFICIALJOB CODE 

109340 

REQUESTED OFFICIAL JOB CODE 

109340 

HUMAN RESOURCES CONTACT 

Jennifer Mizzell 

HUMAN RESOURCES TELEPHONE 

225 ) 379-1902 

DIRECT SUPERVISOR'S POSITION NUMBER 

ENGINEER 7 

5 SUPERVISORY ELEMENTS ORGANIZATIONAL CHART MUST BE ATTACHED 

181 DETERMINES WORK ASSIGNMENTS 181 RECOMMENDS HIRING/PROMOTIONS 181 TRAINS STAFF NUMBER OF 
DIRECT 

SUBORDINATES 181 REVIEWS AND APPROVES WORK 181 PREPARES & SIGNS PES RATING 181 APPROVES LEAVE 
2 

6 ATIACHMENTS Ched; to 1nd1cate attachments 

181 Organizational Chart (required) 181 Duties I Responsibilities (required) 0 Comments 0 MJD Position Numbers 0 Contracted Personnel Form 

7 SIGNATURES S1gn ancl pnnt below 

EMPLOYEE 

DIRECT SUPERVISOR 

Position Description 

DATE 

DATE 

D I certify that the informatton In this document Is true and correct to the best of 
my knowledge. 

0 I certify that I have reviewed the position description. I disagree with a portion of 
the contents and have attached comments. 

0 I certify that I agree with this document. 

0 I certify that I have reviewed the position description . I disagree with a portion 

of the contents and have attached comments. 

j}l I certify that I agree with this document. 

0 I certify that I have reviewed the position description. I 
disagree with a portion of the contents and have attached 
comments. 

SCS will keep this document for six (6) years. Page 1 of 2 



8 JOB DUTIES AND RESPONSIBILITIES 
Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of 
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary. 

PERCENTAGES MUST TOTAL100% LIST DUTIES IN DECREASING ORDER OF IMPORTANCE/ COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION, 

KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE. 

This position is responsible for the administration and direction of the following: 

• Plan Quality Unit of DOTD 
• Plan Conformity Manager 

While in an official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, 
rules, and regulations in addition to DOTD policies, procedures, manuals, and directives. 

DUTIES AND RESPONSIBILITIES 

50% Plan Quality Control Unit Administration: Administers and directs the unit that reviews DOTD and 
consultant-designed construction plans for technical and mathematical accuracy as well as adherence to current 
design policies and procedures. 

40% Plan Conformity Administration: 
• Administers and directs the unit responsible for coordinating with the Publications Engineer, Technical 

Manual & Document Manager, Technical Policy Planner, Section Heads, and other various expert 
personnel. 

• Administers, directs, and consults in an expert capacity regarding revising and updating directives, 
standards, manuals, required forms, mandatory checklists, specifications, and design standards that are 
not in conformity, focusing on how these changes may impact plans within the Department. 

5% FALCON Questions & Answer Administration: 
• Serves as a department-wide expert adviser to Project Managers who receive FALCON questions from 

contractors. 
• Advises with a focus on questions associated with plan-related information that could cause change 

orders and increase project costs. 
• Ensures that errors in plan development processes or how information is shown in plans found during 

the Q&A administration are referred to the Plan Conformity Manager for further action. 

5% Other Duties: May be required to perform other duties as necessary, including, but not limited to, 
emergency/disaster support activities. 

Position Description SCS will keep this document for six (6) years. Page 2of2 



Specifications & Standards 
EnalnNr 

Specifications Technician 
Enslneer Tech -00. 

50389651 

Specifications Technld■n 
EnalnNr Tech -DCl 

00010656 

Enc6 
00116068 

Admln Assistant 5 
(Re■lloc. exlsttna AC4) 

Unlt001 
00122696 

Colt Est. & Value Ena. 
Enc60Cl 
50360682 

Specification EnaJneer 
Enalneer 1·5 
00086755 

Plln1a1111111•->1 
Eftlln-1 
Unlt001 

(IIMlloc. EmptyTO) 

Plan Quality & Plan conformity 
Ena 

Encln-7 
Unlt003 
50566755 

Plan Quallty Enslneer 
Enc6 

50566756 

Plan conformity Mana11r 
En,60Cl 
50566759 

o,,/QC En,lneer 
En,lneer 1-5 
50566760 

o,,/QC Enalneer  Enatneer 5
50566758 

--........... - - .. 

o,,/QC Technlclen 
En,lneer Tech - 00. 

50566754 

App Dewloper 
Business TechnolOfY Specialist 2 

Unlt001 
50371606 

Proposed LA DOTO 

No color shown for positions already In/committed to S80/G006, Orange denotes positions 
moving from other units within S80 (I.e., Construction Contracts), Green from S34/Crltlcal 
Projects, Blue from S53/Chlef Engineer. 

Section 36 

Engineer 6 DCL  5o566754

|
|
|
|
|

DOTD Chief Engineer 145376
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